
Venue® Napkin Dispenser with Stand 
Loading Instructions

LOADING THE DISPENSER:

Open cover by pressing in on tabs located 
at the sides and lifting upward.

Move the push plate toward the back of the 
unit - when all the way back the push plate 
will lock in place.

If the napkins are loaded improperly (folded 
side up OR flap facing backwards) the front 
flap will not be visable.

When the napkins are loaded properly 
(folded side down with the flap forward) 
the front flap will be visible through the 
faceplate opening. 

Load fullfold napkins into the space between 
the push plate and the faceplate - ensure the 
folded side of the napkin is on the bottom. 
Close cover after napkins are loaded.

Properly loaded napkins will allow end users 
to easily grab the napkin flap - napkins will 
then dispense one at a time.
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